SAMPLE LETTER

Excursion to Out of the Box, QPAC’s festival for children 8 years and under 
Dear Parent/Guardian

As a part of our current [insert UNIT OF WORK], we are planing an excursion to Out of the Box, QPAC’s festival for children 8 years and under. Out of the Box provides children with the opportunity to experience specifically designed arts and cultural programs suitable for young children. We would like to use this excursion to provide a hands-on experience with the performing and visual arts. Children will benefit educationally from seeing creativity at work through the performances and workshops we have selected. There are also a number of free events and exhibitions we will incorporate into our visit.

[Insert DESCRIPTIONS from the festival program]. 

On return from the excursion, we will reflect on the performances and events we saw, then make and perform our own stories. The excursion is planned for [insert DAY/DATE], leaving school at [insert TIME] and returning at [insert TIME]. The cost per student (including transport) is $[insert COST].

We will be travelling by [insert MODE OF TRANSPORT] to get to the festival and back. Transport costs are included in the total price of the excursion.

· Students should wear their usual school clothing. They will need strong shoes and a broad-brimmed hat as some of the activities will be outdoors.

· Lunches need to be wrapped in a brown paper bag so containers do not get lost. Please label the bag with your child’s name.

· We need [insert minimum NUMBER] parents to accompany us as supervisors to assist the children with their learning. Please see me as soon as possible if you are able to attend. For safety reasons, younger siblings cannot be included in this excursion. 

Parents are asked to forward the money and permission slip in an envelope marked with their child’s name on or before [insert DATE]. 

Yours sincerely

[Teachers should sign this letter and have a member of administration sign too] 

Name/s 


PERMISSION FORM 

Excursion to Out of the Box, QPAC’s festival for children 8 years and under. 
Date


Times



I hereby give permission for my child to attend the excursion to Out of the Box, QPAC’s festival for children 8 years and under at the Cultural Centre, South Bank. 

Child’s name 


Class



Medical information (Please list any medical conditions/medication of which we need to be aware for this excursion.)

Parent’s/Guardian’s Name



Parent’s/Guardian’s Signature

 
Date 


